
 

 



 

INTRODUCTION 
Center Grove Schools' administrators, school board, along with our teachers' association, have developed a 
2020-21 Return to School plan following our extended closure due to COVID-19. This plan places the safety 
of our students and staff as our top priority.  

Center Grove is implementing safety measures as recommended, requiring face coverings, facilitating social 
distancing where possible, and putting in place a thorough 3-step cleaning process in all school buildings for 
the 2020-21 school year. We have developed a Virtual School option for families who prefer an online, rather 
than physical school building this year due to the COVID-19 Pandemic. We have also worked to make as few 
changes as possible to our school day and school calendar.  

We have provided specific details, links, and information about Center Grove's 2020-21 Return to School plan 
on pages of CGCSC’s website and in this document.  

● Academics 
● Health & Wellness 
● Cleaning Procedures 
● Food & Nutrition Services 
● Transportation 
● Extra-Curricular/Athletics 
● Frequently Asked Questions 
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ELEMENTARY SPECIFIC CHART OF HEALTH AND SAFETY 
MEASURES 
The school district will be closely following CDC, IDOE, ISDH, and Johnson County Health Department 
recommendations. Restrictions may change as guidance changes. Any updates will be reflected below with a 
note regarding the change. Individual school plans will be released upon approval.  

Topic  Guidance 

School Day Interactions 

Attendance Policy  Attendance incentives and awards will be suspended for the 2020-2021 school year. 

Classroom Furniture  To maximize space within the classroom, teachers removed all non-essential items 
from the classroom so that student desks, teacher desks, and only essential 
instructional materials are present.  

 
Classroom Seating 

 

Student desks should be optimally spaced for maximum distancing; this may include 
traditional rows with students facing in the same direction or pods of students who 
are distanced from other students.  Teachers will assign student seats. Examples of 
classroom layouts are linked HERE. 
 
Staff and students will wear a face covering while inside classrooms when social 
distancing is not possible.  Teachers or staff members providing supervision will 
determine when and if students do not need to wear face coverings. 
 
Unless ALL students in the classroom can social distance (6’ or more), we will require 
face coverings (K-12).  Teachers may remove their face covering or wear a face shield 
when providing whole-class instruction from a distance over 6’. 
 
Students clean desks if they switch desks. 

Cubbies/Lockers  Teachers will stagger how many students are at their cubbies/lockers in order to 
manage social distancing. 

Drop Off & 
Pick Up Procedures 

 

We anticipate long drop-off and pick-up lines for families who choose to drive their 
child to and from school. Please allow for additional wait time, if you plan to drop off 
or pick up your student. 
 
Students may be dropped off during the following times:  
Elementary Schools:  
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Drop Off: 8:45 - 9:00 a.m. 
Pick Up: 3:45 - 4:00 p.m. (Wednesday Early Release: 3:00 -3:15 p.m.)  
 
Parents/Guardians who need drop off or pick up times outside of those listed for 
elementary or middle school students may utilize Honey Grove Before/After-School 
Care. 
 
Center Grove will be limiting the number of people in and out of each elementary 
school building; thus, schools will follow the procedures below. 
 
Morning Drop off - Parents stay in cars. 
Afternoon Pick up - Students will sit in the cafeteria by grade level and must wear 
their face covering.  Staff members will supervise the students inside and outside of 
the school.  A link to our car rider pick-up can be found HERE. 
 
During the School Day - Parents remain in the entrance area with face coverings 
recommended. 

Departmentalizing  Schools can still departmentalize within grade levels; however, one or more of the 
options below will be practiced to provide safety precautions:   
Students wear a face covering and clean desks when switching from their homeroom. 
Students wear face coverings when social distancing is not possible. 
Teachers change rooms instead of students and follow classroom seating guidelines. 

Hallway Traffic Flow  If students are in the hallway independently or with a small group, social distancing 
will be practiced.  If a class is traveling alone in the hallway, social distance as best as 
possible.  Face coverings will be worn in the hallways at all times. 

Hand Sanitation  All teachers will be provided with hand sanitizer for their classrooms. 
Hand sanitizing stations will be strategically placed throughout the schools/buildings 
to be readily available to students and staff, particularly after arriving just off of the 
school bus and near cafeterias. 
 
It is recommended that students wash their hands when they arrive at school, before 
they eat and after they eat, anytime they use the restroom, and their hands are visibly 
dirty. 

Library  Upon return, library books/materials will be separated and not available for check out 
for a minimum of three days. Due dates will be extended so that students don’t 
receive notices for books in quarantine.  

Lunch  Students wear a face covering while waiting in the cafeteria and until seated to eat 
lunch. Students wear a face covering after they finish eating.  Students will have lunch 
in the cafeteria and will be spaced out in assigned seats. Classes will eat together, 
and cleaning will occur between classes.  
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We have expanded our lunchroom into the LGI Room, and the dividing wall will 
remain open at all times.  Students will sit in rows, facing one direction.  Each row will 
be for one classroom, with a total of nine rows.  Students will have assigned seats that 
they sit at daily, with adjustments being made biweekly.   
 A row of tables will not be reused for two back-to-back lunch times, allowing 
appropriate time for sanitation before a new class sits at the row of tables. 
All students will receive a lanyard that they can attach their face covering when not 
wearing while eating. 

Music Class  ● Wearing Masks 
○ Students will wear masks in music class when social distancing is not 

possible, and at any time that they are singing.  
● Cleaning instruments 

○ Students clean shared instruments as they arrive, and whenever they 
switch spaces or equipment in classrooms. 

○ Sharing instruments will be avoided when possible. 
○ When disinfecting instruments, guidelines from the manufacturer will 

be followed to prevent damage..  
● Concerts and Performances 

○ We will follow guidance of the state on large events. 
○ Virtual options are being considered for performances.  

● Spacing 
○ Students will be spaced out to the greatest extent possible. 
○ Using alternate and additional spaces, especially going outside, will 

be considered when possible.  

PE Equipment  Students will use hand sanitizer before and after using shared PE equipment. 
Students will use wipes to clean shared equipment prior to use. 

Recess and Equipment  Students will use hand sanitizer before and after recess.  Grade levels will be divided 
by class into designated areas of the playground.  There will be a rotation schedule 
for classes to be assigned to different areas. 

Restroom Usage  Students should wear a face covering when using the restroom as a class.  If a student 
goes to the restroom on his/her own, a face covering should be taken in the event 
there are other students in the restroom and social distancing cannot be maintained. 

Small Groups/ 
Collaborative Work/ 
Flexible Grouping 
RTI/Intervention 

 

Small and flexible groups are effective practices, which can be continued with 
appropriate precautions, including but not limited to the following: 
 
Unless ALL students in the classroom can social distance (6’ or more), we will require 
face coverings (K-12).   
Students clean desks when they switch desks and/or classrooms. 
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Manipulatives and games disinfected between student use. If the manipulative/game 
has too many pieces to disinfect, refrain from using it for now. 

Snacks  If schools and/or classrooms provide snacks, they should be pre-packaged. If teachers 
allow students to bring snacks from home, they do not have to be pre-packaged.  

Specials Classes  Students will attend Specials classes as a cohort group. 

Water Fountains  Water bottle filling stations will be installed in all schools. Regular water fountains will 
be turned off.  Students are encouraged to bring refillable water bottles to school. 
Our school has also purchased NGES Viking water bottles for each student, which can 
be taken home and cleaned each day.  Students are encouraged to fill up their water 
bottles at home before coming to school. 

Student Materials 

Student Materials  School supply lists allow for students to keep their own materials. This may mean they 
need an art box, pencil pouch, etc.  
 
For classroom sets of books, students will use wipes to sanitize the book cover after 
use.  Necessary shared supplies will be sanitized between use by students (example: 
paint brushes in Art class). 

Supply Lists  Due to scarcity, hand sanitizer and sanitizing wipes are not on supply lists.  However, 
we are accepting donations. 
 
Two reusable masks will be provided to each student and staff member.  Students 
may also need additional masks, which families will need to provide.   

Textbook Rentals  Textbook fees for students who attend Virtual school will be generated to account for 
the events, programs, and materials they will not utilize.  In Skyward, the cost will 
reflect the original grade level fee and then a discount will be applied for Virtual 
students.  

Events and Drills 

 
Back to School Events 

KINDERGARTEN and incoming 3rd GRADE EXTENDED LEARNING  -  Back to 
School Events will be held for Kindergarten and 3rd Grade Extended Learning 
families only August 10. Families will be asked to attend sessions divided by last 
name in order to decrease the number of people in the building at one time.  Face 
coverings must be worn by parents and students during the tours when social 
distancing is not possible. Only 1 parent will be asked to attend with the student. 
Administrators will consider traffic flow to avoid overlap.  

■ 5:30 pm - 6:00 pm - Last Name A-K 
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■ 6:15 pm - 6:45 pm - Last Name L-Z 
 
GRADES 1-5 -Teachers will schedule and set up Zoom invitations to welcome 
students on August 11. The sessions will be webinar-style (majority is teacher talking) 
and need not be longer than 10-15 minutes. The purpose is for teachers to introduce 
themselves, welcome students, discuss procedures, and help students feel 
comfortable and safe about starting the school year. Teachers should record the 
session and share with families who are unable to attend.  

● 5:30 - 1st Grade 
● 5:45 - 2nd Grade 
● 6:00 - 3rd Grade 
● 6:15 - 4th Grade 
● 6:30 - 5th Grade 

Classroom Teacher 
Assignments 

Parents will be able to view classroom teacher assignments in Skyward on August 6.  

Field Trips  No field trips will be planned for 1st semester. A decision for 2nd semester will be 
determined by December 1, 2020. 

Visitors, Volunteers, 
Guest Speakers/ 

Clinicians 

Visitors will not be allowed in the buildings; this includes outside tutors/instructors. 

No volunteers for first semester in classrooms. Volunteers for 2nd semester will be 
determined by December 1, 2020. 

Guest speakers and/or clinicians will not be allowed, except for guest speakers who 
are part of our adopted curriculum (e.g. Health Ed Pros). 

Outside Groups  There will be a temporary pause on all in-person presentations from outside groups. 
Virtual presentations from outside groups should be pre-approved by the building 
administration. 

Honey Grove  Honey Grove will provide before/after school childcare. Information is available at this 
link: http://www.honeygroveeducation.com/extended-care/districts/centergrove/ 

Innovation Center  Visits to the Innovation Center may be scheduled with safety precautions.  

Parent-Teacher 
Conferences 

Parent-Teacher conferences will be planned as a virtual event.   

School Events 
Assemblies 

There will be no all-school events, family nights, and school performances throughout 
the first semester. The Book Fair may be held virtually. Decisions for 2nd semester will 
be determined by December 1, 2020. 
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Performances 

School Pictures  School pictures may proceed with safety parameters in place (social distancing and/or 
face coverings). Classes travel together. 

School Safety Drills  Schools will schedule safety drills as mandated by Indiana Administrative Code. 
Administrators will plan and execute drills using recommendations from the IDOE 
Director of School Building Security. 

School-Sponsored 
ECAs 

School-based clubs can meet.  Face coverings must be worn by students and adults 
when social distancing is not possible.   
 
ECA volunteers may be allowed outside the school day to support clubs and/or 
events.  ECA sponsors assume responsibility for all program volunteers. A face 
covering must be worn by these volunteers when social distancing is not possible.  
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